SUTTON PARISH COUNCIL
Minutes of the meeting of the Annual Meeting of Sutton Parish Council held at 7.30pm on Tuesday 10th May 2022, in the Pavilion, The Brook, Sutton.

Present:
Cllr M Inskip
Cllr B Browne
Cllr B Goodjohn





Cllr B Collard
Cllr A Newton
Cllr L Jordan




Clerk: Mrs R Hughes

Deputy Clerk: Mrs M Wolland
01/22
Election of Chairman for year 2022/2023
i) To elect a Chairman for 2022/2023.
It was proposed by Mr Browne, seconded by Mr Collard and approved following a vote of 4 for and 1 abstention to elect Mr Inskip as Chairman for year 2022/2023
ii) Chairman to sign Declaration of Acceptance of Office.
Mr Inskip signed the Declaration of Acceptance of Office.
02/22
Appointment of Vice-Chairman for year 2022/2023
i) To appoint a vice-chairman for year 2022/2023.

It was proposed by Mr Collard, seconded by Mr Newton and resolved unanimously to appoint Mr Browne as vice-chairman for year 2022/2023.
03/22
To receive and note apologies for absence

Mrs S Partington, Miss Skelham, Mr Watson and Mr Stevens.
04/22
To receive declarations of interest
No declarations of interest to be received. 
05/22
Public Participation

No members of the public present. 
06/22
To approve the minutes of the meeting of the 26th April 2022 as a true record of that meeting. 

It was proposed by Mr Inskip, seconded by Mr Collard and resolved unanimously to approve the minutes of the meeting of the 26th April 2022 as a true record of that meeting. 
07/22
To confirm Registers of Interests for all Councillors.

The clerk advised all councillors that they should update their registers of interest if anything has changed.
08/22
To appoint members on to Standing Committees and review terms of reference.
1. Planning Committee.

i) To consider the continuation of the Planning Committee.

It was proposed by Mr Browne, seconded by Mr Newton and resolved unanimously to dissolve the Planning Committee.
i) Review Terms of Reference of Planning Committee.- Not applicable
ii)
To appoint members onto the Planning Committee 




(4 members, plus Chair & Vice-chair) – Not applicable 
2.
Personnel Committee.

i) Review Terms of Reference of Personnel Committee
No changes to the Terms of Reference of Personnel Committee

ii)
To appoint members onto the Personnel Committee 




(4 members, plus Chair & Vice-chair)
It was proposed by Mr Inskip, seconded by Mr Browne and resolved unanimously to appoint Mr Inskip, Mr Browne, Mr Newton, Mr Watson and Mr Jordan onto the Personnel Committee.
Mr Goodjohn entered the room at 7:40pm

09/22
To appoint members onto Management Committees: -

1. Village Hall (Brooklands) Management Team. (2 members and 1 reserve)

It was proposed by Mr Inskip, seconded by Mr Jordan and resolved unanimously to appoint Mr Collard, Mr Goodjohn and Mr Watson (Reserve) onto the Village Hall (Brooklands) Management Team.
2.
The Glebe Management Team
(2 members and 1 reserve)

It was proposed by Mr Inskip, seconded by Mr Goodjohn and resolved unanimously to appoint Mr Watson, Mr Jordan and Mrs Partington (Reserve) onto
The Glebe Management Team.


10/22
To appoint representatives on the under mentioned bodies: -

1. Joint HCV Committee (3 members)

It was proposed by Mr Inskip, seconded by Mr Browne and resolved unanimously to appoint Mr Inskip to the Joint HCV Committee.
2. Ely Power Resources. (2 members)

It was proposed by Mr Inskip, seconded by Mr Collard and resolved unanimously to appoint Mr Jordan and Mr Newton on to the Ely Power Resources group.
3. Cambridgeshire Crimestoppers (2 members)

Defer to next meeting to see if absent councillors would like to join.

11/22
To appoint internal control members
1. Finance & online banking – (4 bank signatories)

It was proposed by Mr Newton, seconded by Mr Jordan and resolved unanimously to appoint Mr Inskip, Mr Browne, Mr Collard and Mr Stevens as members for Finance & online banking.

2. Bank reconciliation (2 members – not bank signatories)

It was proposed by Mr Browne, seconded by Mr Brendan and resolved unanimously to appoint Mr Watson and Mr Newton as members for Bank reconciliation. 

3.
Health & Safety monitoring (2 members)

It was proposed by Mr Inskip, seconded by Mr Goodjohn and resolved unanimously to appoint Mr Newton, Mr Goodjohn and Mrs Partington as members for Health & Safety monitoring.
12/22
Working Parties
1. To consider and approve the Terms of Reference for working parties
2. It was proposed by Mr Newton, seconded by Mr Goodjohn and resolved unanimously to approve the Terms of Reference for working parties.
3. To appoint members onto working parties.
It was proposed by Mr Inskip, seconded by Mr Goodjohn and resolved unanimously to appoint the following members on to the working parties.
a) Financial Reporting & Controls

Mr Inskip, Mr Browne, Mr Newton and Mr Goodjohn
b) Traffic and Transport

Mr Inskip, Mrs Partington, Miss Skelham, Mr Goodjohn, Mr Newton and Mr Watson

c) Sports & Recreation

Mr Inskip, Mr Newton, Mr Goodjohn, Miss Skelham and Mr Watson

d) Neighbourhood Plan

Mr Inskip, Mr Watson, Mrs Partington and Mr Stevens, Mr Inskip

e) Climate Change
Miss Skelham, Mr Jordan, Mrs Partington, Mr Stevens, Mr Newton and Mr Inskip
f) Library Access Point

Mr Newton, Mr Watson, Mrs Partington, Mr Goodjohn and Mr Stevens.

g) Youth Service and activities 
Mr Stevens

h) Emergency Plan  

Mr Collard and Mr Watson

13/22
To consider the appointment of a Village Tree Warden (Volunteer Position)

1. To consider the advertisement and appointment of a village tree warden.

The clerk advised the council that to appoint a Village Tree Warden it would be needed to place an advertisement for this volunteer position. Any interested parties, would then be given the information including the tree warden job description.

2. To consider and approve the volunteer tree warden job description 
The job description was considered and an amendment to section 6 was requested.

It was proposed by Mr Browne, seconded by Mr Collard and following a vote of 5 for and 1 abstention to approve the volunteer tree warden job description with the small amendment to Section 6 to say “To signpost private land owners to the ECDC tree officer where appropriate.”
14/22
Review of Policies
1. To review and adopt Standing Orders

It was proposed by Mr Inskip, seconded by Mr Collard and resolved unanimously to adopt Standing Orders.

2. To review and adopt Financial Regulations
No amendments to the Financial regulations

15/22
Scheme of Delegation to the Clerk

1. Review and adopt Scheme of Delegation to the Clerk

In the event of meetings not being quorate, any new restrictions and any public mourning. The scheme of delegation would ensure that the Parish Clerk would be able to carry out delegated functions.
It was proposed by Mr Inskip, seconded by Mr Collard and resolved unanimously to adopt the Scheme of Delegation to the Clerk.
16/22
Business Plan and Report from Parish Clerk on current projects
1. To consider and approve Business Plan for 2022/2023. 
The Business Plan sets out the work of Sutton Parish Council, its day-to-day work, projects and strategic planning. The Council’s work is based on Proper Practices and legislation of which the council has a duty to abide.  The Council set the budget for 2022-2023 in January 2022, of which the objectives are linked.
Our Vision: To make Sutton Parish a safe, healthy and vibrant place to live and work and to represent and uphold the best interests of the village and its residents.
It was proposed by Mr Inskip, seconded by Mr Collard and resolved unanimously to approve Business Plan for 2022/2023.
2. To receive report from the Clerk on updating the resolution chart for the forthcoming year.

The resolution chart will be changed to incorporate projects and other actions that are undertaken by the Parish Clerk and Deputy Clerk. These will be updated on a monthly basis to share with councillors at the Full council meetings. When working parties classify projects and tasks in a priority order this will transferred to the list. 

17/22
Summer Newsletter
1. To consider items for the Summer Newsletter:
a) Neighbourhood Watch information.

b) Climate Action Plan Forum.

The council considered other items to add to the newsletter to include Councillor vacancies and a recruitment drive to fill seats. Information on working parties, what they do, who they are and projects. A section on youth services and an update on the Jubilee events. 
18/22
Diary Dates


Saturday 21st May 2022 – Sutton Time Bank launch


Saturday 28th May 2022 – Annual Litter pick

19/22
Date of next meeting

24th May 2022 – Full Council
The meeting closed at 8:46pm.

Signed……………………………..

Chairman

Date……………………………….
Minutes of the Annual Meeting of Sutton Parish Council – 10th May 2022


