Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Counclls, Internal Dralnage Boards and other Smaller Authorities™
* where the higher of gross income or gross expanditure exceeded £25,000 but did not exceed
£8.5 million; or S .
* where the higher of gross income or gross sxpenditure was £25,000
or less but that: _ '
* are unable to certify themselves as exompt (fee payabls); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and.
Accountabillty Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Govemnance and Accountability Retum at
the end of each financial year in accordance with Proper Practices. :

2, The Annual Governance and Accountabliity Return is made up of three parts, pages 3 10 6;
* The Annual intemal Audlt Report must be cornpleted by the authority's internal auditor.
* Sections 1 and 2 must be compieted and approved by the authority.
* Section 3 Is completed by the external auditor and will be returned to the authority, :
3. The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,

Accaunting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022.

4. An authority with elther gross incoms or gross expenditure excesding £25,000 or an authority with
neithar income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must retum to the external auditor by email or post {not both)
ne later than 30 June 2022, Reminder letters will incur a charge of £40 +VAT:
» the Annual Governance and Accountability Return Sections 1 and 2, together with
= a bank reconcifiation as at 31 March 2022 ‘
* an explanation of any significant year on year variances in the accounting statsments
* notification of the commencement date of the period for the axercise of public rights
* Annual internal Audit Report 2021/22
Uniess requested, do not send any additional documents to your external audifor. Your external audttor will
ask for any additional documents needed. -
Once the external auditor has completed the limited assurance review and Is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by emall or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority ge: s

Before 1 July 2022 authorities must publish; _

* Notice of the period for the exercise of public rights and a deciaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4

* Section 2 - Accounting Statements: 2021/22, approved and signed, page 5

Not later than 30 September 2022 authorities must publish:

* Nofice of conclusion of audit

* Section 3 - External Auditor Report and Cortificate

* Sections 1 and 2 of AGAR Including any amendments as a result of the limited assurance review,

It is recommended as best practice, to avold any potential confusion by local electors and interested

parties, that you also publish the Annual Intemal Audit Report, page 3. -

wor t0 achedule 2 1o the Local Audk and Accountabllly Act 2014,
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Guldance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22 |

+ The authority must comply with anérﬁacﬂceslnwmplaﬁm&cﬂonﬂ and 2 of this AGAR. Proper
Pmcﬁmsnmbundlnmaﬁawﬂamm’emda'mmbupdahdﬂumﬂmabﬂmemdnlalmevuylhing
reeded to prepare successfully for the financial year-end and the subsequent work by the external auditor.

* Make sure that the AGAR Is complete (no highlighted boxes left empty), and is properly signed and dated. If the
mmmmmummmimummnmmmmumwm

» The authorily should receive and note the Annual IntemﬁlAuditR_epnﬂbelueappmvingthaAnmal
Govemance Statement and the accounts. o

. Uaeme'd\aclﬁutpmmu-bdowhm”mmmmplehmmremwngﬂtotheademal
auditor by emall or post (not both) no later than 30 June 2022. - _

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Stahamnts(SeuﬁnnZ)anﬂawdeneaqbyﬂmagendaornﬁmtemrem

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must In this order; consider, approve and sign the actounts.

* The RFO is required to commance the public rights period as soon as practical afier the date of the AGAR approval.
» Do not send the external auditor any Information not specifically requested. However, you must Inform your
extornsl auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide

relevant authority owned generic emall addmmdtﬂophommmbm'

* Make sure that the copy of the bank reconciliation to be sent to your extemal auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investrhents, nots their value on the bank -
reconcilation. The external auditor must be able to agree the bank reconclliation to Box 8 on the acoounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 6. More heip on bank reconcillation is avaliable in the Practitioners’ Guids™.

* Bxpiain fully significant variances in the accounting statements on page 5. Do not Just send a copy of the deteiled
accounting records instead of this explanation. The external auditor wants to know that you understand the
masonsforallvaﬂ_aneas.mdudacompletanumiealandmn'aﬂvemlyslsbauppmmaﬁnlvarhme.

* [f the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variancas are not fully explained, additional costs may be incurred. _

. MﬂwmmmmmmmudUpandMMbahmmdmmmmM
(Box 7 of 2021) equais the balance brought forward in the current year (Box 1 of 2022).

* The Responsible Financlal Officer (RFO), on behalf of the authority, must set the commencement date for the
enerdsgofpuhlicﬁglr;su!?ﬂmecuﬁvemﬂ&gdayswhid: must include the first ten working days of July.
* The authority must publish on the authority websiteAvebpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022, .

Complelion ehocklizl = Mo apeut

Have ali highlighted baes have been completad?

Has all additional Information requested, including the dates set for the period
for the exercise of public rights, bean provided for the exdeimnal auditor?

Intemal Audit Report | Have all highlighted boxes been compieted by the intemal auditor and explanations provided 7, ._
Saction 1 Faawmmmmchmamhm'._MmMnbunmm

| Saction 2 . {Has the authorily’s approval of the accounting statements been confirmad by
the signature of tha Chalrman of the approval meeting? o

Has an explanation of significant variations been published where required?
Has the bank reconcliation as et 31 March 2022 been reconclied to Box 87
Has an expianation of any difference between Box 7 and Box 8 besn provided?

—
Sections 1 and 2 Tmslﬁmds—huvodldbdommbeenmdeﬂ-meauﬂuﬂyaubndymba_ -
; sole managing inistee? NB: do not send trust accounting statements unless requested.




Annual internal Audit Report 2021/22

‘Sutton Parish Council

www.sutton-cambs-po.gov.uk

During the financisl yesr ended 31 March 2022, this authorily's intemal auditor acting independently and on the basis
of an assessment of risk, carried out & selective assessment of compliance with the relevant procedures and controls
inowaﬁmandob_talnodappmpriateevldemefrunﬂn-auummy.
Thelntamalaudlform1mmumnlado:ﬂlnmrdannowithhisnuﬂmiy‘snudsandphmedm
On the basis of the findings in the areas examined, the intemal audit conciusions are summarised in this table, Set
Mbmammecb]eeﬁmdlnhmdwnWWamldemmmbmmnmduhmmm.Inal :
sbnﬂu&tsw&ﬂt;‘ehwmm:mbeim achieved throughout the financial year to a standard atiequate
to meet the needs A i '

a.mmmmﬂumnmmmmmwwmn

c.mmmmwmw%nmm“um
of fo manags thess. _ .
um,wwmmmmﬁNnmmmDmmm -
ﬂlebugmmmgnﬂlymonlnmd;andmmm _ i

Emmmmwm.wnnmdpﬂm,mmmmm
banked; and VAT was appropriatsly accounted for. -

F. Petty cash payments were properly supported by receipts, all petly cash expenditre was approved 1| : v/
and VAT appropriataly accounied for. . §

&mmmmmmmummmnmbmmmmmmm
approvals, and PAYE and NI requireerients were proparly applisd.

{1 mmwmmmﬂmmmmdmmam iy 15T e

J.mmmmhmmmdmhmmﬁmuhw = == o
end payments or income and expenditure), agreed 1 the cesh book, supporiad by an adequats audit ~ |
treil from reconds and where appropriate debiors and creditors were properly recorded,
K. ¥ the authority ceriified Itealf as exempt from a limitad aasurance review in 2020/21, &t met the ]
emmplion criteria and correctly deciared keslf exempt. (i the authonlly had a Simitsd assurance
reviow of itz 2020/21 AGAR tick “not covered”) : -
L The authority publishes information on & free to accass websitaiwebpage Up fo date at the tme of
+ the intemal audit in accordance with any relevant transparency code requirements . . PV ‘

M. The autharly, during e previous year (2020-21) comecly provided for £ period for B eerciee of 1=
public righis as requirsd by the Accounts and Audit Reguiations (svidencad by the nofics published LU/ :
mmmmmwmmmmm. i

N. The euthortty has complied with the publication requirements for 2020727 AGAR H/
{290 AGAR Page 1 Guidance Notes). . !

0. {For local counclls only)

Trust funds charitable) — The councli met s responsibiities as a trustes, i 1
For by mhigmi mimwmmwmwﬁkmanmmuMmmwmrm
Date(s) intemnal audit undertaken Nmeammmmmmemmn

Ub-b.2021  \t[oSjasea  Themoe, Wusen  Cranths Lx

of ho "
eanbdw:}tmpi’nmmn C%(bm‘”‘- Date %0503

e IS Aoy

Sonse Is ‘no’ plaase state the impbcstons and acbon baing mumwwyﬂ%* ¥

eaiciess i control
= e - . TE N e rr B 1-‘1 - _-:_-r 'Iu; d e i
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Sectlon 1 - Annual Governance Statement 2021/22

We acknowledge as the members of

Sutton Parish Councll

our responsibility for ensuring that there is a sound system of intamal control, including arrangements for
the preparation of the Accounting Statements. We confirm, fo the best of our knowladge and belief, with
respect 0 the Accounting Statements for the year ended 31 March 2022, that

1. We have put in pisce armangemenis for efecive inancisl &' prapared ity sccowuniing sisfemnenis in sccordance
management during the year, nd for e preparation of | with the Acoounts and Audit Reguletions.

2. We maintained an sdequate sysism of internal control mada proper arrangamonts and accepted mesponaibily
including measures designed o prevent and delect fraud or safeguarding the public money and resowoes in
and eornuplion and reviewed iis sfisctivencas, s charge.

3. We ook all reasonsbis steps 1o assuie ourssives
that there ars no maiters of actual ar potentisl
non-compliance with laws, mguiations and Proper
Practices that could have a significant financial eflact
on the ablity of this authorlty 1o conduct s -

has only done wiset R hias the Jegal powsr to do and hes
compliod with Proper Practices in doing so.,

requirements of the Accounts and Audit Regulaiions.

business or manage i finances. , .
4. We provided proper opportunity during the year for | dhing the year gave ail persons Inlerestec tha opportunily io
fha maxvise of slectors’ rights [n accordance with the inapect and ask questions abodt this authorlty's aocounts,

5. We carrfed oul an assssamant of the riska facing this
suthority and ook appropriate sieps fo manage those
rizks, including the intraducion of intemal controls andfor |
sxiemal insurancs cover where required.

mwmmmmmml
mwmmmm

6. Wo mainiained throughout the year an adaqusts &nd
sffective system of intemal audit of the scoouniting
records and control systams.

Wﬂflm independant of the Snancial
and procadizes, o ghve an oyective view on whother
mmmumummm

7. Wo fook appropriste aclicn on sl matiers mioed
In reporta from internal and sxtemal audit.

=

m.ﬁmmmmmwmm

l.\ﬂhmmleﬂlluu
commitments, events or lrensecions, occurring either |
dwing or afier the ysar-shd, have a finencial impacton |
this suthorfly and, where appropriste, have included them |
In the acoounting sielements. R}

#. {For local counclls only} Trust funds including
charitable. In our dapacity e the sole managing
frostes we diacharged our mocountzbibly
respongbillities for the fund(s)/assets, including

financial raporting and, If required, indepandent
samination or audk.

tfacksad everything &k should have about Rs businoss aciivily

during the yesr including ovents taking place after the yoor
ond Iif relovant.

| Tiax met af of 82 responsiiies whors, as & body

oamporais, & is @ sole menaging trustse of a local
inst or trusts.

Mpmvﬂamhmﬂmbmemmdaudhrmammshmum ‘Na’ response and describe hawtha
authorily will address the weaknesses identified. These shaets must be published with the Annual Governance Statement.

This Annugl Governance Siatamant was approved ata
mesting of the authorily on:

24/05/2022
and recorded as minute reference:
28/2212121a

www.sutton-cambs-pc.gov.uk

8igned by the Chairman and Clerk of the meeting where
approval was given:
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Section 2 - Accounting Statements 2024/22 for

Sutton Parish Council

1. Balances brought | Tota! bafances and ressrves af the beginning of ine year
* forward 130,136 204,420 a8 recorded in the financial records. Vaalue must agroe to
. Gt |U £ Bomx 7 of previous yoar.

2. (+) Precapt or Rates and : wmundpm{wnmmwm

. Levies 138.775 144,32§ received or receivable in the year, Exclude any grants

3. (+) Total other receipts ' | Total income or recelpis s rconded in he cashbook fess

140,800 103,861 the pracept or rateaflevies recelved fine 2). include any
. grants received.
4. {-) Staff costs ?Wwwmmﬁmw B
118,105 123,370 employers Ni contributions, employers ponsion

5. ) Loan imsrest/capital Gra mmm or paymenis of caplial end inferest

| repayments ‘ 16,354 15 TOBimmmmmsmmmmsmmmm

6. (-)All cther payments Tola! expenditure or payments as recorded in the cash-

69,832 78,335| book iess staff costs (line 4} and foan imterest/capfial
repaymenis (Ene §). _

7. (=) Balances canied Totsl balances and reserves st the end of the year. Must
b | 2oaa0]  zses GRTES ey

. Total vakus of cash and ST | The sum of el current and depos bank 8coounts, cash
short term investmenis 204 485 235;5@0 mmmmmm»man&m-

. ' To agres with bank reconcilistion.

9. Tolal foad assets plus e R (R The vaiue of afl the properly the pulhorfly owna — & is mada
long temm investments 1,079,922 1 m1,615-mdamwmmmmmmm”u
and assets : : 31 March.

18. Total borrowings ; " | The oulstending caplial bafance as at 31 March of eff loans
11. (For Local Counclis Only) The Council, as a body corporate, acts as sole trusiee for
Dieclosura note re Trust funds and Is responsible for mansging Trust fundy or assefs,
(Including charitable) " ¢ | N.B. The gures in the accounting statements above do

]I not include any Trust transactions.

| certify that for the year snded 31 March 2022 the Accounting
Statements In this Annual Govemance and Accountiability

: Reumluvebuenpmparadoneﬂnraranalpham payments
or income and expendiure baels following the guldance in
Governance and Accountebility for Smaller Authorities = a
Prmﬁnnen'euidatoPmpeerwmnndeaHy
the financial position of this authority.
Signed by Responsible Financial Officer before being

presentad to the authority for approval
Pghas
Date 17/052022

| confirm thet these Accounting Stslements were
approved by this authority on this date:

24/05/2022

as Med In mimde reference:
26/22/2/2/b (|

Signed by Chainnan of the meeting where the Accounting
Smambmappwvad
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Section 3 — External Auditor Report and Certificate 2021/22
In respect of Sutton Parish Council — CA0244

1 Respective responsibilities of the body and the auditor

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQ). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & ireland) and hence it does not provide the same level of assurance that
such an audit would. The UK Govemment has determined that a lower level of assurance than that provided by a fulf
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance
and Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on
behalf of the Comptroller and Auditor General. AGN 02 is available from the NAO website —
https:/Aww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Govermnance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2022; and
* confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external
auditors.

2 External auditor report 2021/22

Excopt for the matters reported below,) on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Retum
(AGARY), in our opinion the information in Sections 1 and 2 of the AGAR s in accordance with Proper Practices and no other matiers have come to
our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

The AGAR was not accurately completed before submission for review.

-The figure in Section 2, Box 9 of the prior year comparative column does not agree to the prior year —the figure should read £1,084,571.

Other matters not affecting our opinion which we draw to the attention of the authority:

None

3 External auditor certificate 2021/22

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2022.

External Auditor Name
PKF LITTLEJOHN LLP

External Auditor Signature Pl Ao "'ti{‘;;; HGH A2 D! Date 26/08/2022

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Note
AGN/Z The AGN Is available from the NAC website (www nao org.uk)
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