Annual Governance and Accountability Return 2020/21 Part 3

0 be completed by Local Counclls, Internal Drainage Boards and other Smalier Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 mitlion; or . . . _ _
* where the higher of gross Income or gross expenditure was £25,000
or less but that; e
* are unable to certify themselves as exempt (fee payable); or
« have requested a limitad assurance review {fae payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England that either recelved gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Anhual Govemance and Accountabliity Return at
the end of each financial year in accordance with Proper Pracfices. :

2. The Annual Govemance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Intemnat Audit Report must be completed by the authority's internal auditor.

» Sections 1 and 2 must be completed and approved by the authority.
+Section 3 is completed by the extamal auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2021, - '

4. An authority with efther gross income or gross expenditure exceading £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify Itself as exempt, or
is requesting a limlted assurance review, must retum to the extemal auditor by email or post {not both)
no later than 30 June 2021. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountabliity Retum Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2021

= &n explanation of any significant year on year variances in the accounting statements
» notification of the conmmencement dats of the period for the exercise of public rights
=Annual Internal Audit Report 2020/21

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed. - '

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Anmuat Govemance and Accountabifity Sectiont, Section 2 and' Section 3 - Externat Auditor Report

and Certificate will be retumed to the suthority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
Before 1 July 2021 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Govemance Statement 2020/21, approved and signed, page 4
* Section 2 - Accounting Statements 2020/21, approved and signed, page 5
- Not Iater than 30 September 2021 authorities must publish:
* Notice of conclusion of audit o
* Section 3 - External Auditor Report and Certificate o A
* Sections 1 and 2 of AGAR including any amendments as a result of the limited Gssurahce review,
It is recommended as best practice, to avoid any potential confusion by loca) electors and interested
parties, that you also publish the Annual Internal Audh Report, page 3.
 ThaAnnusl Governgnoe snd Achountaiity Retim s the arroal reum referrod 1o in the Amounts wnd Autit Regulations 2016
- Thasghott, ths words 'extemal wmummnﬂnmwwawmwmm 16 - - -
*for 8 complete st of bodies that may be smaller suthoritios refer o scheduls 2 Io the Local Audl and Accountabiity Act 2014,
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Guidance notes on compieting Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Praeﬂcesarefmmmmeﬂacﬁtiqaem’mﬁde‘wmm updated from time to tima and. cantaing averything
needed to prepare successfully for the financlal year-end and the subsequent work by the extemal auditor.

+ Maks sure that the AGAR Is complete (no highlighted boxes left empty), and is properly signed and dated, If the
AGAR contains unapproved or unexplained amendments, it may be retumed and additional costs will be incurrad.

* The authority should recsive and note the Annual internat Audit Report before approving the Annual
Governance Statement and the accounts. ' '

" Use the checidist provided below to review the AGAR for completeness bsfore retuming it to the external
auditor by emall or post (not both) no later than 30 June 2021, o , .

* The Annual Govemnance Statement (Section 1) must be approved on the same day or befare the Accounting
Statements (Section 2) and evidenced by the agenda or minutg references.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts. :

* The RFO is required fo commenca the public rights period as soon as practical after the date of the AGAR approval,
* Do net send the external auditor any information not spacifically requested. However, you must Inform your
external eudior about any change of Clerk, Responsible Financlal Officer or Chairman, and provide

relevant authority owned generic amall addresses and telephone numbers. _

* Make sure that the copy of the bank recondliation to be sent to your extemal auditor with the AGAR cavers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank _
reconciliation. The external auditor must be-able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An exptanation muet be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation Is available In the Practitioners’ Guide®.

« Explain fufly significant variances in the accounting statements on page 5. Do not just sendt & copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you undsrstand the
reasons for all variances. include complete numerical and narrative analysls to support the full variance.

« Ifthe extemnal auditor has to review unsolicited information, or recelves an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.’ _

(Box 7 of 2020) equals the balance brought forward in the current yesr {Box 1 of 2021). -

» The Responsible Financiaf Officer (RFO), on behalf of the authority, must set the commencement date for the.
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

= The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, indluding the period for the exercise of public rights and the nama and
address of the external auditor before 1 July 2021.

;f:'anfmcrt-en chuchiist= Nio answene mdan YTy m:f. et renlesisnn

l sections [Heve al tii};hﬁghted boxss have been completed? - v i
| ' Has afl additional information requested, including the detes set for the period ) .
for the axerciss of public rights, baen provided for the external auditor? . V’ i o
Internai Audit Report | Haveall highlighted baxes been completed bytheintemal au:iwmdexplunahnnspmmdad? v’ iﬁ
Sectiont For any statementi to which the response is 'no’, hes an explanation been published? j ’
Sedfion 2 Has the authority's approval of the accounting statemants been confirmed by .
B the signature of the Chairman of the approval meeting? Vi
Has an explanstion of significant variations from last year to this year baen published? v
Has the bani reconciliation as at 31 March 2021 besn recancied to Box 87 : e
Has an explanation of any difference between Box 7 and Box 8 been provided?
: _ e
Sectlons 1 and 2 'Fmsthnds-hmuudhcbsmasbemmadeﬂﬂaeauﬂmﬁtyasabwymmha \h B
: sole managing trustea? NIB: do not send trust accounting statements unless requested, M1

Bovamanc snd AccountaLiity for Smaller Authoritis in Englend —a Prostifondss’ Gude 10 Proper Prsctices, ™
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Annual internal Audit Report 2020/21
Sutton Parish Councll

During the financial year ended 31 March 2021, this authority’s Internal auitor acting indepandently and on the basis
of an assessment of risk, mniNMaselecﬁvassmamafmmpliamawimmemlwammdmsmdqmuﬂs
in operation and obtained appropriate svidence from the authority.

Interhal contro!l nhjective

A Appmpﬁaﬁeammﬂngmcﬂdshaveheenpmpeﬂym throughout the financial yesr,

B. This euthority complied with its financlal reguiations, payments were supported by involces, all -
axpenditure was spproved and VAT was appropriately accounted for, ]

€. This euthority assessed the sigrﬂﬁuantﬁsks to achiaving its objectives end reviewed the adequacy

1 of smangements to-manage thase.
n.mapmmpmmmmuhmmmmm“nmqumbmgmmm:mw .

v

/
the budget wss regulirly monitored; and reserves were appropriate. /

7

E. Expecied income was fully recelved, based on correct prices, properly recerded and promplly
banked; ahd VAT was epprepriately socountad for, B

F. Pelly cash paymants were properly supported by recelpts, all petly cash expenditure was epproved
atid VAT appropriately accounted far: ’

approvalg, and PAYE ant NI requirements were properly applied,

H. Assetand investments registers were compiets and accurats and properly maintained.
I Perlndlc_ bank account reconclliations were propery camied out during the year. -

G.Salariestoempbyeesandaﬂmncastomembamwarepaldinamdaneewilhﬂﬂsauumﬁtﬂ /j L
sl

o
I(.Wﬁeauﬂmmycerﬂﬁedﬂsdfnmmﬁmnalmmdaasummemhzmmu,i:rneuha el
axempﬁm-aﬂeﬁaandmmydedareditseﬂmmﬂfﬂasanﬂmrﬂyhadalknﬂadamm . /
mviawofi!szamlzlJAGARﬁckhmmmdj :

1_.ltmmmmmmmmmmnmwugmam.ummmmam /"g‘ h T
/

webpage up to date at the time of the internal audit in amorﬂamwimmeTmmpmmymdefur
smaller authoritles.

B, The authority, during the previous year (2019-20) comectly provided for tha period for the exsrcles of
publis rights as required by the Accounts and Audht Regulations (evidenced by the notice published

on the welsle ondfbram‘harﬂyﬂpﬂfblmdnﬂnum‘:onﬁmh:gﬂm dstes set).

N The authority has. complled with the. pubilcation requirements for 201920 AGAR . "}';’*
{588 AGAR Page 1 Guidance Notas). _ . : :

0. (For local councia only)
Trust funds {Including charitable) — The eouncll met its responsibiliies as a trustes.

For any other risk areas identifled wmmmwmmmﬁwaﬁwﬁﬂmmWMEmm

Date(s) intemal audit underiaken : Namaofpmonmm_medoumemwaudn
05. 03,284  03. Ob. Bo&j Jaesore Wigonw Canass Lra
Signature of who

i s <Fhalsou

?ﬂh-mm-n'ﬁp'mm'm.hmwmmmummﬁﬁmnmm gl
{add sepatige shests {nBaded). :x.. o.  i s Lm0 co s ISR i S
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Section 1 - Annual Governance Statement 2020/21
We acknowledge as the members of:

our responsibiiity for ensuring that there is 8 sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the yeer ended 31 March 2021, that:

| 1- W hava put in place amrangements for affactive finandal prepared E= atcolinting statements fn accordance

2 )
franagement dioing the year, and for the preparstion af with the Accounis and Audit

the accounting statements. \/ »

zmmm,mmm.dumm ] mmwmmm
including measures designad to prevent and detect frand for safaguarding fhe public money and resources
and commuption and reviewed iis sffacliveness, v

" | &schamge. .
3. We took sl reasonable eteps to assune ourselves _)[ | has only done whet it has the Jegal power 1 do and has
that ihere are no mattars of actual or potential o ) compied with Proper Practices in doing so,
: mmmnmmmmrmmmpm : ‘
Practices that could have a significant finsiwial effect . ,
on-the-uhiity of this autherity fo conduct Its. :
business of manage its finances, , k.
&mquedmaruppwm(ymme.mrfw
the exercise of electors’ iights In accordancs with the
Wumm-meﬂmmhammnﬂawmm )
5. We carried out an assessment of the risks facing this
Mundbokuppruplwesbpabmnagema
| rieka, including the introduction of interna! controls and/or
exiernal ingurance covar where required.
6. Wn maintained thyoughout the year an adaquate and
Mmsmdhmaaudlldhmﬁu

Mﬂhmmaﬂpsmhmm&me opportunily fo
inspect and ask questions sbout this authorily’s accounts.

" Considersd and documented e Transial and afer e T
faces and dealt with them properly.

aranged for a competestt person, independent of the fnencis!
conirols anil provedires, fo give en objective view on whether

records and conirol systems, ) thba:meethnudanfmm;mm
7. We took appropriate action on sl mathws raised | reepandad to matiers brought to ¥s atfention by infsrnal and
in teporis from itemal and extarnal audit. . axtarnal adi i

8. Wa considsred whether any ltigation, lishilies or
sommitments, events or transaciions, oocurring elther
during or sfter the year-end, have a financial impact on
this authority and, whers appropiats, have Included tham
in the accounling statements. ) ‘ .

8. {For local councils only) Trust funds including mmmummwmmnmwy
dhaﬁlable.lnurcapndtyasmusdemmagng corporats, X is a sole managing trustee of # fboai
rustee we discharged our accountability et or trusts. ) )
responsbilities far the n;rnd(svmals. inciding ) - ) N i
financlal reporting and, if required, indepandant h -
sxamination or qudit. . . /

*Please provide explanations to the extemal auditor on a separate sheet for sach ‘No' response and describe how the
euthority will address the weaknesses. identified, Thess ghests must ba puhlished with the Annual Governance Statemant.

'wm&mmmamm
) wmmmammmmmmr
Jend i .

< KRR

This Annual Governance Stalement was approved at a Signed by the Chairman and Clerk of the mesting where

meeting of the avthority on: approval was given:
~ 22[06facal A .
and recorded as minute refsrence: cliskman e : E
24| 2w fdfes _— Palooginso
Annust d Accountability Retu 1Part 3 : Page 4 of
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" Section 2 - Accounting Statements 2020/21 for
Suiton Parish Councll

1 Toial balancos and reserves &t the baginning of the year

1. Balances brought _
[ forward ' 8& recorded it the Mhancie] records. Value must agree fo
- 118530 130138] Bax 7 of previous yesr. . .
ZE+)PTBGGNOrRataaand Co . Totel amount of precept (ot for IDBs rates and jevies)
1 avies received or recefvabla in the year. Excluda any grants
‘ 1368064 " 138775| received.
3. (+) Total other receipls o _ Tota! income: or receipis as recorded in the cashbook less
[ . ) ; ' | tfe precept or ratesfiavies received (ine 3). include any
: 667051 . 140800 grants received.
4. {-) Staff costs ' o : Ta!alamemﬁumarpamsntsmd_ehandnnw
L R daﬂWMﬁWemmmm,
) employers Ni contributions, employers pension

o . - 106127 119105 contributions, gratuitios end severance payments.

1 5. (-) Loan interest/cepital o ' .- { Totsl expenditure or psyments of capital end inferest
repayments . . mmuumamsyearmtheaumuﬂy’sans(ifm
: - 16969 16354 .

6. {) All other paymenis o _ - Totalaxpendftfyaorpammaasmmmdinthacash-

o . , bookles@staﬂ'coata(lmeﬂandioanirmmm-
- 68027 69832, repayments (iine 5).

7. (=) Belancés carred . Tmlmmmmmattﬁaenddmemm
forward " 130136 204420] oqual (1+2+3) - (4+5+6) _

8. Tatal value of cash and S . . mésumofadmmmmddspndtbankammm,cash
shott term investments - haldings and short tenn investments held s¢ at 31 March —

' . 127328 204485 7o agres with hank reconcilistion,

8. Total fixed sseets plus - ' H)evaluenfal#nprapwmeauﬂimﬂym—#ism
iong term invesimenis . : : up of elf its fixed essets and long term invesiments as at
and ssaels 1079822] ° 1084571 37 Moroh, o |

18, Total borrowings . - ) The oulstanding capital bslance as at 31 Mearch of alf boang

M. (For Locsl Countils Ordy) Disdosure note The Council, as 8 body corporate, acts as sole frusiee for
re Trust funds (including chariteble) and is responsible for managing Trust funds or sssels.

: I . g . | N-B. The figures in the accounting statements above do
RS 77 | notincludde sny Trust trensactions.

| cartify that for the year ended 31 March 2021 the Accounting | | confirm that these Accounting Statements were

Statements In this Annual Govemnance and Accountabllity approved by this authority on this date:

Rehmhauebaanpmparedmeimerafewpfsandpmm : .n‘%‘ml

ar income and expenditure basis following the guidance in

Govemance and Accountabllity for Smaller Authorities — a

mmmnmm-mm-mhﬂy - <

the financial position of this authority, @s recorded in minute reference: |

Signed by Responsible Financial Officer before being 24 24fig | allo

presented to the authority for approval ‘ .

WO‘Y\M Signed by Chalmman of the meeting where the Accounting
Statements were approved .

hete oilonioan A 7,/ ‘%
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Section 3 — External Auditor Report and Certificate 2020/21
In respect of SUTTON PARISH COUNCIL — CA0244

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which;

e summarises the accounting records for the year ended 31 March 2021; and

= confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2020/21

On the basis of our review-of Sections 1 and 2 of the Annual Governance and Agcountability Return {AGARY), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that]
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

None.

3 External auditor certificate 2020/21

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Aocountability

Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2021.

External Auditor Name
PKF LITTLEJOHN LLP

External Auditor Signature Pl Ko AT N A Date 13/09/2021

* Note. the NAO issued guidance applicable to external auditors’ work on hmited assurance reviews in Auditor Guidance Note
AGN/02 The AGN is available from the NAO website (www nao.org.uk)
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